a title

an itntroduction

information in
sections

sub-headings



words with the suffixes
-ment, -ness, -ful, -less
and -ly

subordinating
conjunctions

co-ordinating
conjunctions

facts about
the topic




statement
sentences

question
sentences

exclamation
sentences

expanded noun phrases

for description or detail




correct form of the
present tense
correct form of the
past tense

a picture with
a caption

sentence punctuated

with capital letters




compound words

commas to separate
items in a list

apostrophes to show
possession

adverbs



capital letters for
proper nouns

apostrophes for
contraction



